1996 HVDA USER GUI DE SUPPLEMENT

FDI C-supervised institutions that are subject to Regulation C nay
submt cal endar year 1996 (CY96) HVDA data in one of three formats:
(1) diskette; (2) nmagnetic tape or cartridge; or (3) hard copy LAR
formif 25 or fewer records are reported.

The FDI C provides, at no cost to you, the enclosed software, which
was devel oped by the FFIEC, and the User Quide instruction

not ebook. The software contains edits that will flag nmany dat a-
entry errors, allowng correction prior to subm ssion of your data.

The FDIC w || accept any machi ne-readabl e nmedi umthat presents the
data in accordance with the FFI EC HVDA data file specifications.
You may use anot her software product or you may create a di skette,
magnetic tape or cartridge fromyour internal system Institutions
reporting 25 or fewer applications and | oans may submt your data
in typed paper format using FORM FR HVDA-LAR. |If you produce a
typed or conputerized version of the LAR form it nust exactly
replicate the format of FORM FR HVDA- LAR.

TECHNI CAL SUPPORT

The FDIC has contracted with the Federal Reserve Board to collect
and process the CY96 HVDA data. The Federal Reserve Board wll
provi de assistance if you have questions about conpletion of the
LAR formor use of the FFIEC software provided by the FDIC. The
Federal Reserve Board's HVMDA Assistance Line is 202/ 452-2016. Your
recorded nessage will result in a call, within two business days,
froma Federal Reserve Board staffer who is famliar with both the
encl osed software and Regul ation C s HVDA reporting requirenents.

If you call the HVDA Assistance Line with technical questions about
use of the FFIEC software, please |eave a nessage that includes
your fax nunber on mailbox 2. To request materials such as, the
GQuide to HVDA Reporting, the FORM FR HVDA- LAR, file specifications
or the FFIEC HVDA Data Order Form select mail box 3. The Fax-Back
option on mailbox 3 wll quickly fax you docunents such as, the
file specifications, a copy of the HVDA | obby poster or the Fax-
Request Catal og (for requesting other free docunents by Fax). |If
you have ot her HMDA questions, select mail box 6.

FFI EC SOFTWARE ENHANCEMENTS

Because the CY96 software includes revised information, it is
inmportant to install the new software version and conplete the
year-end processing as directed in the User Guide on pages Q5 or
2-14. The new features in the encl osed version are:
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° Current nmetropolitan statistical area (MSA) designations that
must be used in CY 1996 HVDA reports. Two new MSAs were added
-- MSA 2620 for Flagstaff, Arizona-Utah that conprises
Coconi no County, Arizona and Kane County, Ut ah; and MSA 2995
that conprises Mesa County, Col orado.

° A new central city (Lenoir, North Carolina) defined in the
Hi ckory- Morganton, North Carolina MSA 3290. The title for
t hat MSA becones Hi ckory-Mrganton-Lenoir, NC

° Census tract nunmbers for those areas that are tracted and are
| ocat ed out si de MSAs.

° Automatic printing of the FDIC s nane and mailing address on
the Transmttal Sheet (TS) (see Chapter 3 of the HVDA User
Gui de) .

° The ability to nodify and resubmt previous year's date (see
Chapter 9).

° A message indicating when it is necessary to run a batch edit

(option that is |located under the LAR nenu; see page 4-4) or
print an erroneous/unedited LAR report (option that is |ocated
under the Reports nenu; see page 5-2).

Additionally, the follow ng features, which were contained in the
CY95 software, have been renoved:

° Quality edits (@17, @18, @19, @020, and Q021).

° User security profiles. This will permt ease in
adm ni stering the software.

PRE- EDI TI NG YOUR DATA

Because your data nust be error-free, if you choose not to use the
encl osed software, you nust use a programthat conforns exactly to
the file specifications required for Regulation C reporting. |If
the data collection programyou choose does not include edits to
verify the data you enter into the four fields for property

| ocation, you nust confirmtheir accuracy to avoid errors that nmay
subj ect your institution to civil noney penalties.

RESPONDENT | D NUMBER

Each reporting institution nust provide two I D nunbers on its



Transmttal Sheet: a Respondent |D nunber and a Tax | D nunber.
The Respondent |ID nunber is the institution's FDIC certificate
nunber with enough | eading zeros to fill the 10-digit field.
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For exanple, if the institution's FD C certificate nunber is 26354,
its Respondent |ID nunber will be 0000026354. The officer who
certifies the institution's quarterly Call Report wll know the
FDI C certificate nunber and the Tax | D nunber.

For a majority-owned subsidiary of an FDI C supervised institution,
t he Respondent ID nunber is the sane as its Tax | D nunber. The Tax
| D nunber nust be entered in both fields on the Transmttal Sheet.

GETTI NG HELP

The User Cuide -- Because of the new features and functions of the

encl osed software, it is inportant to famliarize yourself wth the
User CGuide prior to attenpting to install or use this program |f

you have any questions regarding the FFIEC software, call the HVDA
Assi stance Line, mail box 2.

The Guide to HVDA Reporting -- Decenber 1994 anendnents to

Regul ation C (see FIL-84-94 dated Decenber 28, 1994) are effective
January 1, 1996 with two exceptions: (1) the requirenent to include
the total LAR count on the transmttal sheet was effective for CY95
data, and (2) a waiver of the requirenent to report
prequalifications applied to CY94 and CY95 data.

DATA SUBM SSI ON

The HVDA Data Entry Software System collects data on one or nore
di skettes. You should duplicate and retain a copy of these

di skettes. The diskettes submtted to the Federal Reserve Board
shoul d be | abel ed as fol | ows:

Respondent nane, respondent |ID nunber, agency code and tax ID
nunber

Cont act nane and phone nunber

Nurmber of diskettes submtted (i.e., 1 of 1, 1 of 2, etc.)
Nunber of Total LAR records being submtted.

| f you have any questions, please call the Federal Reserve Board's
HVDA Assi stance Line at 202-452-2016, or send your questions

el ectronically to Internet address HVDAHELP@-RB. GOV.

| f you are submtting in paper format, please verify that:

° The original and a copy of the typed LAR forn(s) are
encl osed.
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A signed transmttal sheet is fully conpleted and

encl osed, including a count of the total nunber of LARs
bei ng subm tted.

No nore than 25 LAR records are being submtted.

Each page is nunbered (for exanple, 1, 2 of 4, etc.)

MAI LI NG ADDRESS

Regar dl ess of whether your report is being submtted in electronic
or hardcopy format, it should be nmailed by March 1 of the year
follow ng collection of your data WTH THE SI GNED TRANSM TTAL SHEET

TGO

Attn: FD C HVDA Processing

Federal Reserve Board

1709 New York Avenue, N. W, 5th Fl oor
Washi ngton, D.C. 20006



